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Chapter 1: Introductory information and general notices

Central Montcrim UQpper Elerentary

August 18, 2020
Dear Central Montcalm Upper Elementary Parents/Guardians and Students,

It's a great day to learn at Central Montcalm Upper Elementary. This building is full of dedicated staff and
students who are ready to work hard and succeed. It's going to be a great year and we are looking
forward to working with you.

Our CM family colors are green and white with the hornet being our mascot. The words to our fight song
are:
Go Central High School
you look fine tonight
Lift up high the banner
That's colored green and white Rah, Rah, Rah!
Onward our hornets
You are Centrai's Pride
Fight on for our school's honor
And a victory for the Central side

The following pages of this handbook have been prepared for you and your child(ren). For your
convenience, it has been organized in chapters of subject. In this handbook you will find information,
procedures, and our expectations. If at any time, during the year, you or your child(ren) have a question,
please feel free to contact me.

Sincerely,

Jane Trimper
Principal, CMUE

Elastic clause

The school administration reserves the right to amend any provision in this handbook, which he/she deems to be in the bes! interest of the educational process  The school
administration relains the right to issue penalties for acts of discipline not specifically stated herein and to elter penalties, as he/she considers necessary.



CENTRAL MONTCALM PUBLIC SCHOOL DISTRICT

Mission: To advance quality learning

Vision: A learning community where all people strive for continuous improvement in
everything they do.

Board of tion Member
ard of Education

Bill Simpson, President Jim Lingeman, Trustee
Brennan Bowen, Vice President Jamie Hopkins, Trustee
Bill Collins, Secretary Brandy Ryan, Trustee

Lisa Lund, Treasurer

Board of Education Administration 831-2000
Amy Meinhardt, Superintendent

Julie Milewski, Director of Curriculum
Instruction & Assessment

High School 831-2100
Marty James, Principal

Middle School 831-2200
Charity Groom, Principal

ntral Montcalm r Elemen 831-2300
Jane Trimper, Principal

Central Montcalm Elementary 831-2500
Wilberta Wittkopp, Principal

Food Service 831-2106

Amy Main, Director

Tran ion 831-2240
Mark Kimball, Director



CENTRAL MONTCALM UPPER ELEMENTARY

1488 S. Sheridan Road
Stanton, Michigan 48888

CMUE Vision

Central Montcalm Upper Elementary students will be dynamic learners and productive citizens.

CMUE Mission

QUALITY EDUCATION in an ENRICHING ENVIRONMENT

CMUE Staff 2020-2021

Office

Jane Trimper, Principal
Marissa Shick, Secretary
Holly Guilford, Secretary

Custodial
Darrin Dingman
Phil Kava

Kitchen

Amy Main, Food Director
Karla Rasmussen

Angie Probyn

Dee Richmond

Interventionists
Julie Hatley, Social Worker

Patrick Hill, Behavior Support
Susan Hill
Kathleen Marshall

24 Grade Teachers
Jennifer Dankert
Susie Loew

Nicole Long

Alicia Sexton

39 Grade Teachers
Nicole Eggleston
Deb Kuczynski
Becky West

4® Grade Teachers
Erin Blumberg
Abigail Seamon

Jill Tobey

5% Grade Teachers
Beth Clingenpeel
Kylie Guild

Michelle Rockafellow
Sarah Smith

Specials
Sara Potter, Music

Zachary Brummel, PE

Para Professionals
MaryAnn Clay
Brandy Fuhrman
Renee Johnson
Rosa Keyton

Millie King

Cindy Navarre
Tesha Peterman
Phyllis Shilling
Jennifer Shinabargar
Karen Velchansky
Michelle Willmore

Vicki Pontius, Library Clerk

Special Education Teachers
Katrina Campbell, Speech

Sarah Korte, Spec. Ed.
Shauna Thompson, Spec. Ed.

Contact information can be found on our school's website:

http://www.central-montcalm.org/upper-elementary



PARENT INVOLVEMENT
See Appendix B.

EMERGENCY CLOSING AND DELAYS
If the school must be closed or the opening delayed because of inclement weather or other conditions, the School will notify
local radio and television stations. The district will also send out an alert via School Messenger (See diagram below).

Parents and students are responsible for knowing about emergency closings and delays.

|V » The Trusted Flatf
\\_s} S CHOOL M ESSENGER for SchaaieCanr:l‘mumr;E::g:gemem

Parents and Guardians
You can take advantage of our
Text Messaging Service

Our school utilizes the SchoolMessenger T A

system to deliver text messages, straight
to your mobile phone with important
information about events, school closings,
safety alerts and more.*

You can participate in this free service® just
by sending a text message of “Y” or “Yes"
to our sechoo!'s short code number, 67587.

You can also opt out of these messages at
any time by simply replying to one of our
messages with “Stop”.

SchoolMessenger is compliant with the Student Privacy Pledge™, so you can
rest assured that your information is safe and will never be given or sold to

anyone,
Opt-In from E E Just send
your mobile 0 “Y” or “Yes”
hone now! to 67587
p Eu. -

€ nftvmacon o0 SMS text masseging and Shed Codas

SMS stands for Short Measage Sarvice and is commonly refamed o as a Yoxt message”™ Most colf phones susport this type
of foxt messaging. Our notification provider, Schoo/Massanger, uses a trva SMS protoca! developed by the
tolecommunications Industry spoecifically for mass toxt messaying, reforod 10 ns “short coda“ Ioxting. This method Is fast,
secure and highly reliablie because it Is sirictly regulated by the wiroless camrfers and only allows access o spproved provklers.
If you've ever sent a tex! vole for a TV show to a numbaer Hike 46999, you have used shor code laxiing.,

“Temma pnd Condtions — Messoga froq| y vories. S w and dota rales moy apply. Reply HELP for batp Text STORP to
cancal Modile cariots gro not Hable for yed of bt Soo gchooimbsgengpr comaxt far moro infa

west

©2015 Wost Corporation {D0E082018]. All rights roserved. May riot 5o 1opr without writton



EMERGENCY CONTACTS

Please inform the office immediately if you have any change of address, phone number or emergency contact information

so records may be kept current. This may be done online at
/fcentral-montcalm.org/our-district/hornets-from-home-virtual-program/.

ENROLLING IN THE SCHOOL
The parents or legal guardian must enroll new students coming to CMUE. When enrolling, parents must provide copies of
the following:

A. abirth certificate or similar document

B. proof of residency

C. proof of immunizations

D. (if applicable) court papers allocating parental rights and responsibilities or custody.
Under certain circumstances, temporary enrollment may be permitted. In such cases, parents will be notified about
documentation required to establish permanent enroliment.

This may be done online at: https://centralmontcalm-mi.finalforms.com/,

CENTRAL MONTCALM UPPER ELEMENTARY SCHOOL STUDENT DAILY SCHEDULE
REGULAR SCHEDULE: 7:45 am to 3:00 pm

2-HOUR DELAY SCHEDULE: 9:45 am to 3:.00 pm

TWO-HOUR EARLY RELEASE SCHEDULE: 7:45 am to 1:00 pm

HALF-DAY EARLY RELEASE SCHEDULE: 7:45 am to 11:20 am

CHAIN OF COMMUNICATION

If a problem develops or a parent senses a child is having difficulty with an assignment, a teacher, or an incident at school,
parents are encouraged to talk to the teacher immediately to bring about increased understanding and a quick resolution.
Issues not satisfactorily resolved with a teacher, may be addressed with the CMUE principal. It is suggested you follow this
“chain of communication” in order to reach a satisfactory resolution.

CHANGE OF ADDRESS
Please inform the office immediately if you have any change of address, phone number or emergency contact
information so files may be kept current.

This may be done online at; https://centralmonicalm-mi.finalforms.com/.

DISTRIBUTION OF PRINTED MATERIAL
Prior permission from the principal must be obtained before printed materials may be distributed near or on school property.

EQUAL EDUCATION OPPORTUNITY

The Central Montcalm School District does not discriminate on the basis of race, color, national origin, sex, sexual
orientation, disability, age, or religion in its programs and activities. For information on the person designated to handle
inquiries regarding the School District's non-discrimination policies please contact: Board Of Education Office, Central
Montcalm Public Schools, 1480 S. Sheridan Road, Stanton, M| 48888 TELEPHONE: 989-831-2001

The School District's complaint procedure may be obtained from the board office. For further information, you may also
contact: Office for Civil Rights U.S. Department of Education 600 Superior Avenue East, Suite 750 Cleveland, OH
44114-2611 TELEPHONE: 216-522-4970 FAX: 216-622-2573 TDD: 877-521-2172 EMAIL: OCR.Cleveland@ed.gov

ELECTRONICS
Electronic devices, such as cell phones, MP3 players, laser pointers, portable televisions or games, efc. are not to be used
during normal school hours. Students may not carry a pocket pager or electronic communication device in



school except for health or other specific reasons approved by the Board of Education. A ceil phone required by a parent
must remain turmed off and in the student's backpack, both while at school in their locker and on the bus.

FUNDRAISING

Students are invited to take part in a fundraiser each fall to build class monies for grade level needs, field trips and cost of
busing. Our Parent Teacher Organization hosts popcorn Fridays and one fundraiser each mid-year to cover enrichment
activities at CMUE for all students.

LIBRARY/MEDIA CENTER
Students will go to the library to borrow book(s) weekly. Students are responsible for any materials borrowed from the
Media Center.

LOCKERS

All book bags; backpacks, coats, efc. are to remain in lockers until the end of the day. The contents and condition of the
locker is the responsibility of the student. Locker clean out and periodic inspections will occur, Students may not use
stickers or hang inappropriate material in their lockers. Glass and open beverage containers are not permitted in lockers.
School officials may search lockers at any time.

LOST AND FOUND

Students are reminded that all books, as well as personal items, are their responsibility. CMUE cannot be responsible for
misplaced, lost or stolen articles. Found articles will be placed on the lost and found hooks outside the gym. Parents are
encouraged to look at the lost and found items regularly. Items will be donated to local agencies three times a year.

SCHOOL/TEACHER NEWSLETTER

The office sends home a newsletter weekly regarding school events. Teachers will communicate regularly regarding
happenings in the classroom/grade level. School newsletters can be found on our webpage at www.central-montcalm.org
and our Facebook page.

TELEPHONES

The office phone is available for student use in the event of an emergency or iliness. Every teacher has his/her own
telephone number and voicemail for your convenience. Please do not expect to talk with your student or teacher during
instructional hours. Teachers will gladly and promptly return your calls at their times without students.

Student cell phones are to be in their backpacks and in their lockers during the school day including recess. No phones or
electronic devices are to be used on the playground. (See above electronics.)

VACATIONS DURING THE SCHOOL YEAR

Parents are encouraged not to take their child out of school for vacations. When a family vacation must be scheduled
during the school year, the parents should discuss the matter with the principal and the student's teacher(s) to make
necessary arrangements. It may be possible for the student to receive certain assignments that are to be completed during
the trip.

VOLUNTEERS & VISITORS

All school volunteers must complete the “Volunteer Information Form” (available in the school office) yearly and be
approved by the Board Office before assisting at the school. Some teachers utitize parent volunteers in the classroom. The
individual teachers make this decision. Teachers who desire parent volunteers will notify parents.



For school-wide volunteer opporiunities, please contact the building office. Volunteers and visitors are required to check in
and out at the main office and receive a visilor badge before going lo their destination. All volunteers must pass a
background check prior to working with students.

All visitors are restricted to the office and not permitted past the office. All visitors are required to wear a face
mask and fill out a health screener. Only staff and students are allowed in the building.

WITHDRAWAL AND TRANSFER

If you find it necessary to transfer to another school, be certain to contact the office before leaving in order that we can best
assist you in having a smooth transition from one school to another. Please be sure your child returns any textbooks,
library books, or schoof owned equipment prior to leaving.

CARE OF PROPERTY

Students are responsible for the care of their own personal property. The school will not be responsible for personal
property. Valuables such as jewelry or irreplaceable items should not be brought to school. The school may confiscate
such items and return them to the student’s parents.

If a student does damage to, or loses school property, the student or his/her parents will be required to pay for the damage
or replacement. If the damage or loss was intentional, the student will also be subject to discipline according to the Student
Discipline Code.

SCHEDULING AND ASSIGNMENT

The principal will assign each student to the appropriate classroom and program. Any questions or concerns about the
assignment should be discussed with the principal.

Chapter 2: Academic information

STUDENT RECORDS

STUDENT PRIVACY PROTECTIONS

The Protection of Pupil Rights Amendment affords parents certain rights regarding the District’'s conduct of surveys,
collection and use of information for marketing purposes, and certain physical examinations. These include the right to:

A.  Consent before the student is required to submit to a survey that concerns one or more of the foflowing protecied
areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department
of Education:

Political affiliations or beliefs of the student or the student's parent/guardian;

Mental or psychologicat problems of the student or the student’s family,

Sexual behavior or attitudes;

llegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom the students have close family relationships;
Legally-recognized privileged relationships, such as those with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian; or
Income, other than that required by law to determine program eligibility.

e e

B. Receive notice and an opportunity fo opt a student out of -

1. Any other protected information survey, regardiess of funding;



2. Any non-emergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agent, and not necessary to protect the immediate heaith and safety of a

student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or
required under Michigan law; and

3. Aclivities involving the collection, disclosure, or use of personal information obtained from students for
marketing or to sell or otherwise distribute the information to others.

C. Inspect, upon request and before administration or use —

1. Protected information surveys of students;

2. Instruments used to collect personal information from sludents for any of the above marketing, sales, or
other distribution purposes; and

3. Instructional material used as part of the educational curriculum

Parents/eligible students who believe their rights have been violated may file a complaint with: Family Policy Compliance
Office, U.S. Department of Education, 400 Maryland Avenue SW, Washington, DC 20202-4605

Instructional Material- A student's parent/guardian may review the curriculum, textbooks, and teaching materials of the
school in which the student is enrolled at a reasonable time and place and in a reasonable manner.

ACCOMMODATIONS TO PERSONS WITH DISABILITIES

Persons with disabilities will be provided an opportunity {o participate in all school-sponsored services, programs, or
activities. Persons with disabilities having questions about accessibility or needing accommodations should contact the
superintendent or building principal. Notification of the need for accommodation should occur as far in advance as possible
of the school-sponsored function, program, or meeting.

ASSESSMENT
To measure student progress, students will be tested in accordance with State standards and District policy. District
assessments for math, reading & writing will take place during school hours and students will also be tested with Michigan
assessments online as follows:

3" Grade- Math, English Language Arts

4th Grade - Math, English Language Arts

5th Grade -~ Math, English Language Arts, Social Studies, Science

FIELD TRIPS

Field trips are an extension of the learning experience for students. Parents/guardian permission is required for a student to
participate. A universal permission form will be sent home with students on the first day of school, to cover all field trips for
the school year. Students may be denied the privilege of a field trip, or parents may be requested to accompany their child,
when misconduct warrants these measures.

GRADING/ASSESSMENT PROCEDURE
Grade reporting is done four times per school year. Progress reports will be sent home at mid-marking period. Student's
grades are based on the following scale:

A = 94-100 B- = 80-82 D+ = 67-69
A- = 90-93 C+ = 77-79 D = 63-66
B+ = 87-89 C = 73-76 D- = 60-62
B = 83-86 C- = 70-72 E = Below



GYM/PHYSICAL EDUCATION

All students are expected to wear gym shoes for physical education and to participate in gym class. llfinjured students
may be excused from participation for one day with a written excuse from the parent/guardian.

Iliness/Injury requiring non-participation for more than one day must be accompanied by a written statement from a
physician indicating the nature of the disability and the date when the child may return to normal activity.

HOMEWORK

Research shows that reading every day will increase fluency and comprehension. We encourage parents to help their
children develop a homework schedule from listening to their child read out loud for ten minutes a day to working on
assignments or reading silently up to 60 minutes a day.

RECESS

Recess time during the school day is set aside so that students have the opportunity to run, play, and exercise daily as to be
better able to concentrate on their class work. All students are expected to go outside during recess time. Students are to
be dressed for the weather as most recesses are outside and students are expected to go out. Exceptions may be made
for medical reasons, disciplinary actions or for special school activities. A written request from a parent for an ill or injured
child to remain inside may be accepted for one day. Any requests for more than one day must be accompanied by a
doctor’s statement indicating the reason, and date when the child may resume outdoor recess.

REPORTING STUDENT PROGRESS AND PARENT/TEACHER CONFERENCES

Parentfteacher conferences are held in the fall. The purpose of the conference is to exchange information with parents
regarding the strengths of their child and areas still needing improvement. Parents are encouraged to share information,
which they deem necessary to the success of their child, and can make appointments with the teacher and/or the principal
at additional times as necessary. Progress Reports will be sent home at the end of the 1¢ and 3™ marking periods. Report
Cards will be sent home at the end of each semester or the 2 and 4™ marking periods.

REVIEW OF INSTRUCTIONAL MATERIALS AND ACTIVITIES

Parents have the right to review any instructional materials being used in the school. They also may observe instruction in
any class, particularly those dealing with instruction in health and sex education. Any parent who wishes to review
materials or observe instruction must contact the principal prior to coming to the school. Parents' rights to review teaching
malerials and instructional activities are subject to reasonable restrictions and limits.

TEXTBOOKS
Textbooks needed for students will be provided by the school district. It is the student’s responsibility to use books property
and prevent their loss or damage. Students will be required to pay for lost or damaged books.

Chapter 3: Atlendance

ATTENDANCE POLICY
Good school attendance is a habit every student should develop while attending elementary school. Good attendance is
essential for each student to take advantage of his/her educational opportunities. If it is necessary for a child to be absent
from school, the following is required:
1. Upon return to school, the student must bring a note signed and dated by a parent/guardian, with a specific
reason for the absence. A parent or guardian may also call the school to excuse the absence.
2. The student is responsible for making up any schoolwork missed due to their absence.



In_all Central Montcalm Schools, here is what you can expect to happen in regards to school attendance:

A.) Once your child has accumulated three (3) unexcused absences, the school truancy/educational neglect referral
process will be started. You may receive a letter, phone call, home visit, or possibly all three, to alert you that your
child is missing too much school. The school may refer to Department of Human Services for
prevention/intervention and/or may request MAISD Truancy Officer intervention.

B.} Once your child has accumulated five (5} unexcused absences, the school refers the case to the MAISD Truancy
Officer for follow up.

C.) Once your child has accumulated eight {(8) unexcused absences, the school and the MAISD Truancy Officer refers the
student/parent truancy case to the Prosecuting Attorney for judicial review/action.

Please Note:

**Once a student has reached len (10) absences of any variety (excused and/or unexcused) the parent of the student will
be required to provide documentation from a medical doctor for any other absences after the tenth (10%) absence.
The required excuse from a medical doctor must give the specific date(s) of the required absence(s) and
furthermore, the medical doctor's excuse must be presented to the elementary school office within three business
days of the absence(s). Without this required medical doctor's clearance, any absence after the maximum of ten
(10) will automatically be unexcused and will cause the school to begin the truancy process on a student as
mentioned in the attendance/truancy/educational neglect policy above.

Authorized exceptions to this policy, which may allow a student to exceed the maximum (10) number of absences, will be
determined by the school administration/designee and may cover:
o School-imposed absence with principal approval/determination
o Deviations from normal bus routine caused by inclement weather conditions
e Approved one-time family requested vacation, limited to five (5) consecutive school days per school
year.
e Attendance to funerat with documentation provided by parent

Prearranged Absences

When a student knows ahead of time that an absence will occur, they should bring a note from a parent or guardian
indicating the date and reason for the absence and present it to the office. The teacher(s) will then work with the student to
make arrangements for getting their assignments completed.

Excused Absences

Absences will be excused as long as the parent/ guardian notifies the school and the absenteeism is for a legitimate reason
and has not become excessive. Sufficient reason shall include, but not be limited to: lliness of student, funeral,
doctor/dental appointment that cannot be scheduled outside the school day, prearranged absences, one day for treatment
of head lice. After ten absences due to illness, a doctor's excuse will be needed in order for the absence to be considered
“excused”.

Unexcused Absences

Students will be unexcused until the parent/guardian sends a written note or calls the office explaining the absence.
Sufficient reason does not include; missing the bus, oversleeping, babysitting, car trouble, or vacations that are not
prearranged.

Tardiness
Tardiness is when a child arrives at or after the school start time, and also when a student leaves early at the end of the day
before dismissal. This is a bad habit and could result in disciplinary action if it becomes excessive. Leaving



before the release time without a legitimate reason will result in a “left early” excuse, which is treated the same as a tardy.

HOMEBOUND/HOSPITALIZED SERVICES

Homebound/hospitalized services will be available only to eligible handicapped students and students who will be out of
school for five (5) or more days. Requests for homebound/hospitalized services may be made through the CMUE office.
Written documentation from a physician must be presented at the time of request indicating nature of illness, anticipated
length of hospital or home stay, and effective date of illness/injury.

TRUANCY

Unexcused absence from school (truancy) is not acceptable. Truancy is reported to officials and may result in a hearing
before a judge in a court of law; or a report to local authorities concerning lack of parental responsibility in providing proper
care and supervision of a child if 15% loss of time in school is reached and can be considered after three unexcused
absences. After a three-day absence due to illness, a doctor’s slip is needed. Truancy is reported to the Intermediate
School district and the truant officer can direct a truancy case to the judicial system.

DISMISSAL BY GUARDIAN

No student will be allowed to leave school prior to dismissal time without a written request signed by a person
whose signature is on file in the School office or the parent coming to the school office to request the release. No
student will be released to a person other than a custodial parent(s} without written permission signed by the
custodial parent(s) or guardian.

Chapter 4. Student fees and Meal plans

BREAKFAST/LUNCH PROGRAM
The Food and Nutrition Staff strive to serve nutritious, tasty, and appetizing meals that the students will enjoy. Both
breakfast and lunch will be free for all students. Milk is also available for purchase.

Students are responsible for cleaning up after themselves. Students may also be asked to help out by cleaning tables and
picking up trash in the cafeteria.

Prices for meals at CMUE:
Breakfast — Free for all students
Lunch — Free for all students
Milk - $0.50

Chapter 5 Transportation and Parking

BUS DISCIPLINE/POLICY

Please refer to the CM Transportation handbook for information pertaining to transportation code of conduct, penalties for infractions
and for general transportation safety guidelines and policies. Students will receive a copy of this the first day of school. A copy of this
handbook can be seen on the CM website and may be requested by Calling 831-2240. 1f school is cancelled and a student has
eamed a suspension from the bus, the day will count toward the suspension.



BUS RULES

Riding a school bus is a privilege and students are expected to demonstrate the same appropriate and respectful behavior
on the bus that is displayed in a classroom. Students must ride their assigned buses. Students misbehaving on a bus will
be issued a written warning and/or a bus misconduct report. Parents will be contacted.

CLOSED CAMPUS
CMUE has a “closed campus” during the school day. The parent/guardian must approve in writing both the student's
absence and method of transportation home before school approval to leave the building will be given.

All students entering or leaving the building after the start of the school day must sign in or out at the school office.

» Your child should arrive at schoo! and in their class on time daily and should leave directly after school unless prior
arrangements have been made to stay after for a supervised activity.
-School begins: 7:45a.m.  -School ends: 3:00 p.m.

+Students are not permitted to leave the building with anyone except their parents/guardian or authorized emergency
contact person. Any requests for a student to be picked up by someone other than those listed on the emergency form
must be submitted in writing by the parent/guardian and approved through the office.

«Students who arrive late or leave early are to be signed in and/or out at the office by the parent/guardian, not dropped
offfpicked up in the parking lot or “out front”. Children will meet their parent in the parking loop.

Reminder to Parents/Guardians: DO NOT PARK AND LEAVE YOUR VEHICLE IN THE DROP-OFF “LOOP" area in front of
the school. Traffic in the parking lot makes it too dangerous for students to walk across or through the parking lot, thus the
drop off zone needs to be kept clear. If you need to park or wait for a student, please use the parking spaces along the
sidewalk in the parking loop. Thank you for helping us ensure the safety of our students!

Chapter 6: Discipline and student code of conduct

CODE OF CONDUCT - Responsibility of Students:

A major component of the educational program at CMUE is to prepare students to become responsible workers and citizens
by learning how to conduct themselves properly and in accordance with established standards. We expect students to be
respectful, responsible and safe.

Our school is using Positive Behavior Intervention and Supports (PBIS). Please see PBIS Handbook in Appendix
A.

All school expectations will be taught to all children. Based on how well students follow the expectations, there will be both
a positive recognition system and a correction system.

Positive Consequences

Positive consequences are based on principles of reinforcement. Reinforcement is a naturally occurring behavioral process
that can increase the rate, intensity, duration or form of a behavior. The goal of any reinforcement system is not to manage
or control behavior, but to help students improve behavior and move students to self motivation and reinforcement. Positive
Consequences include but are not limited to: Hornet High Five Tickets, Golden Hornets, positive praise, celebrations to
acknowledge no Behavior Incident Forms, and increased privileges.



Correction System
Despite our best efforts to model, teach and reinforce expected behavior, some students will still engage in problem
behavior. When responding to problem behavior at CMUE, we will be guided by the following principles:

1. We will respond to problem behavior only in ways that maintain the safety, well-being and dignity of the child.

2. A primary focus in response to problem behavior is the instruction of the expected behavior.

3. Our primary goal in responding to problem behavior is to minimize the loss of instructional time for that student and

all other students in the setting.

The primary goal is to identify minor problem behavior early and calmly intervene to get the student back on track and
prevent major behavior problems from occurring. If the student does not respond to initial redirects, consequences may be
required.

Staff will manage minor and staff managed behavior problems in the classroom. (See Continuum of Responses and
Behavior Definitions in the PBIS handbook in the Appendix A.)

If behavior is severe or disruptive, it will be an office managed behavior and will be dealt with by office personnel.

These behaviors may include but are not limited to:

o Fighting, assault, physical aggression e Harassment
e Serious Disruption e Unsafe activities
e QOvert Defiance e Racially insensitive remarks or actions

Possible Responses/Consequences may include but are not limited to:

Parent Contact o Notify Law Enforcement
Detention e Formal Behavior Plan
Suspension e Charging Students & Parents for Damage

Loss of Privileges (ex. Recess)
Restitution (Restorative Practices)

In most cases, every attempt will be made to use in-school support and maintain access to instructional activities to the
greatest extent possible. However, out of school suspension may be warranted in the most extreme cases such as when the
physical safety of the student, a peer or a staff member is of concern. We pride ourselves in remaining confidential
about student consequences. You will be informed only about your child or children.

Individual Student Behavioral Supports

The Tier 2 Behavior Team at CMUE will regularly review discipline referral data to identify areas for intervention for students
who are at-risk. For students who engage in repeated, chronic behavior, additional supports will be put into place. Research
has found that 10-15% of students will require additional support to be successful socially in school. Some will respond to
simple levels of intervention but some will need more intensive individualized support.

CMUE will be providing research-based interventions including Check-In/Check-Out, Social Skills Groups and Individualized
Positive Behavior Plans. Daily data will be collected for all interventions implemented, and the Tier 2 Behavior team will
evaluate the effectiveness of the intervention for that student.

STUDENT DISCIPLINE CODE

The Board of Education has adopted the following Student Discipline Code. The code includes the types of misconduct that
will subject a student to disciplinary action. The Board has also adopted the list of behaviors and the terms contained in the
list.



It is the school staff's responsibility to provide a safe and orderly learning environment. History has shown that certain
student actions are not compatible with a “safe” and “orderly” environment. Discipline is within the sound discretion for the
School's staff and administration. Due process ensures that disciplinary action is imposed only after review of the facts
and/or special circumstances of the situation. In the event that staff members need to restrain and/or seclude students, it
must be done in accordance with Board of Education Policy #5630.01. Such intervention may be used only as a last resort
in emergency situations, if students pose a threat to themselves or others based on their behavior.

Behavior Violations
Each of the behaviors described below are prohibited at school and may subject the student to disciplinary action including
suspension and/or expulsion from school and, depending on the violation, may be reported to law enforcement officials,

1.

10.

1.

12.

13.

14.
15.

Use, possession, distribution, or sale of drugs, alcohol, steroids, inhalants, or look-alike drugs. Sale also
includes the possession or sale of over the-counter medication to another student. Attempted sale or distribution is
also prohibited.

Use, sale, distribution or possession of any form of tobacco or tobacco products.

Possession of a weapon. This includes conventional objects like guns, pellet guns, knives, or club type
implements. It may also include any toy that is presented as a real weapon or reacted to as a real weapon. State
law may require permanent expulsion for any cuiting instrument consisting of a blade longer than three inches
fastened to a handie, any explosive, poison gas, bombs, grenades, rockets, missiles or mines. Criminal charges may
be filed for this violation.

Use of an object as a weapon. Any object that is used to threaten, harm or harass another may be considered a
weapon. This includes, but is not limited to, padlocks, pens, pencils, laser pointers, jewelry and so on. Intentional
injury to another can be a felony and/for a cause for civil action.

Knowledge of dangerous weapons or threats of violence. For the safety of all students, staff and visitors,
students are required to report knowledge of dangerous weapons or threats of violence to the principal. Failure to
report such knowledge may subject the student to discipline.

Purposely setting a fire. Anything, such as fire, that endangers school property or its occupants will not be
tolerated. Arson is a felony and will be reported to the proper authorities.

Physically assaulting a staff person, student or other person. Physical assault is defined as “intentionally
causing or attempting to cause physical harm to another through force or violence”.

Verbally threatening a staff person, student or other person. Verbal assault is a communicated intent to infiict
physical or other harm on another person, with a present intent and ability to act on the threat, Verbal assault also
includes the making of bomb threats or similar threats directed at a school building, property, or a school-related
activity.

Extortion. Extortion is the use of threat, intimidation, force or deception to take or receive something from someone
else. Extortion is against the law.

Falsification of schoolwork, identification, and/or forgery. Plagiarism and cheating are also forms of falsification
and subject the student to academic penalties as well as disciplinary action.

False alarms, false reports, bomb threats. A false emergency alarm, report or bomb threat endangers the safety
forces that are responding, the citizens of the community, and persons in the building. What may seem like a prank
is a dangerous stunt.

Explosives. Explosives, fireworks, and chemical-reaction objects such as smoke bombs, pipe bombs, bottle bombs,
small firecrackers and poppers are forbidden and dangerous.

Trespassing. Suspended or expelled students are not allowed on school property without prior authorization of the
Principal. Also, students are not allowed on school property, or in unauthorized areas, during unauthorized times.
Theft. Stealing school or personal property is considered theft.

Disobedience. School staff is acting “in loco parentis”, which means they are allowed, by law, to direct a

student as would a parent. This applies to all staff, not just teachers. If given a reasonable direction by a




staff member, the student is expected to comply. When a student refuses to accept the usual discipline for
an infraction, the refusal can result in a sterner action such as suspension or expulsion.

16. Damaging property. Vandalism and disregard for school property will not be tolerated. Violators may incur repair, replacement
costs along with discipline.

17. Persistent absence or tardiness. Attendance laws require students to be in school the entire school day or have a
legitimate excuse. Excessive absences will be reported for truancy.

18. Aiding and abetting violation of school rules. If a student assists another student in violating any school rule, they
may also be disciplined.

19. Engaging in public displays of affection. Boy/Girlfriends demonstrating affection (holding hands, kissing, etc.) is
personal and not allowed at school.

20. Possession of electronic equipment. Students are not allowed to use laser pens, pagers, cellular telephones,
MP3 players, “boom-boxes”, portable TV's, radios, electronic phones during school hours. The property will be
confiscated and disciplinary action will be taken.

21. Violation of individual school or classroom rules. Individual rules are for the safe and orderly operation of that
environment. Students will be oriented to specific rules, all of which will be consistent with District policy.

22. Violation of bus rules. Refer to bus rulesftransportation.

23. Moral Affront. Students will not engage in behaviors or language that is considered obscene and/or vulgar.

24. Disruption of the educational process. Any actions or manner of dress that interferes with school activities or
disrupts the educational process is unacceptable. Such disruptions also include delay or prevention of lessons,
assemblies, field trips, athletic and performing arts events.

25. Harassment. The school believes that every individual deserves fo be able to come to school without fear of
demeaning remarks or actions. The harassment of other students or members of the staff, or any other individuals is
not permitted. This includes any repeated speech or action that creates a hostile, intimidating or offensive learning
environment. Harassment includes, but is not limited to:

a. Sexual Harassment: Verbal, non-verbal or physical contact.

b. Gender/ Ethnic/ Religious/ Disability Harassment; Verbal, non-verbal or physical assault.

c. Harassment includes such activities as stalking, bullying, name-calling, taunting, and hazing. Any student who
is found to have repeatedly demeaned or harassed a staff member, student or third party, will be subject to
discipline in accordance with law. Students who believe they have been harassed, bullied or intimidated will
report to the principal who will follow board policy 5517.

26. Unauthorized use of school or private property. Students are expected to obtain permission to use any school

property or any private property located on school premises. Any unauthorized use shall be subject to disciplinary

action. This includes use of the internet and communication networks in @ manner not sanctioned by policy and
administrative guideline. Violations of this rule could result in suspension or expulsion.

27, Refusing to accept discipline. The school may use informal discipline to prevent the student from being removed
from school. When a student refuses to accept the usual discipline for an infraction, the refusal can result in a sterner
action such as suspension or expulsion.

28. Bullying. Itis the policy of the District to provide a safe and nurturing educational environment for all of its students.
This policy protects all students from bullying/aggressive behavior regardless of the subject matter or motivation for such
impermissible behavior. Bullying or other aggressive behavior toward a student, whether by other students, staff, or third
parties, including Board members, parents, guests, contractors, vendors, and volunteers, is strictly prohibited. This
prohibition includes written, physical, verbal, and psychological abuse, including hazing, gestures, comments, threats, or
actions to a student, which cause or threaten to cause bodily harm, reasonable fear for personal safety or personal
degradation. Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate
harassment or bullying is expected of administrators, faculty, staff, and volunteers to provide positive examples for student
behavior. This policy applies to all “at school" activities in the District, including activities on school property, in a school
vehicle, and those occurring off school property if the student or employee is at any school-sponsored, school-approved or
school-related aclivity or function, such as field trips or athletic events where students are under the school's control, or
where an employee is engaged in school business. Misconduct occurring outside of school may also be disciplined if it
interferes with the school environment.




DUE PROCESS

On the basis of present school law the authority to temporarily separate or suspend a student is delegated by the Central
Montcalm Board of Education to the building administration.

A student charged with misconduct has a right to due process. Such a student will have the opportunity to explain histher
actions or status regarding the charges. If, then, the administrator determines that charges against the student should
stand, disciplinary action will be ordered.

EXPECTATIONS
All staff, students and visitors will be expected to follow the expectations created through PBIS. See PBIS Handbook in
Appendix A.

Central Montcalm Upper Elementary Behavior Expectation Matrix
Loctiting = Buses Parking ClassToom or Bathronms Haliways Cafeterla | Playgronnd Ofice Assemblies
Fapectations § Lat} Tastructionol
Entry Way Arca
*Listen ™ nnd "Listrnand | *listen and *Hespect *Listrnand | *lissenand | *Liswen and *Liston and Liseen and
lollow Lhe driven’s Follow futlow pevsonal folluw Follow Folluw [ellow Follow
directions directinons directions spnce amd directinng Directions | Dirvctions directioms Directions
Respect privacy
*Be o time {arrive *Uwe e schoul- *lse avnice | *Thea *Use schonk *Useavolce | *Vaice level
5 miiz. prioe ro bus) SCI'IUID"‘WUW ?Dﬂfﬂl’ﬂﬂﬂ-‘ *Uscschool- | lewellort | votcclevel | approprate | levellort | O
priate anguage approprlate 2 langu:
*Hea 'Hn:ck@ilcr'; lanpuane ur;:;;g._. *Hespees Lo walt *Walt your
treat othters kindly Wil your frersunad "Uae *Take lurny | yuielyand | Luen to share
W "Waktquictdy | mrneshare | swaieyour space utensily and share calmiy at
s¢ kind and undd calmly Luiw uppropriat line foarpet *Sit Lacize
apprupriate wonls *Re kind th . PiUpTS - P 4
e kind Hekindtn | ely Iake eam of farward and
*Level 2 voice “Bekindsa | others ‘Useuvoice | others school ‘Usegood | oz botlum
uthers level 1nrQ) e gived roperty & manters
*Take cavc of tic * Take care of manners cquiptment *Clap to
hus and malntsln | *Re Jind *Respect show
fechnology others ‘Bekind o | *Mekind o personal appreciation
uthers athers space
*Le ldnd ro
*Be Mind Lt uthers
athers
“Gu directly tm yuur *Codireclly | *Tuke care ol *Gor direwtly *CGodireilly | "Thiuw *Be hnnest Wil ‘}.usl.en and
assignret bus to ynur ) persongl 0 your ta your away trash quicthy and l-nt:llu‘x_-
Responsible tesbeation beloagigs destnativn destinalivn = Put calmly at Direclions
- *WUsg the jump seat *Get lunch equipmentin | linc/earpet
* Wan your *Clean up *tlean wp *Tahe care card praper *Mahe Uwn
*Fxit at ssigned tum - | afteryourselt | after yourself | ofyour lagatlon *Take care Choices
stop persanal et ol your
*Listenand | *Cive your belongings supplies "Wear belonpgings *Sitin your
‘Lo direedy to your | fallow best etfort and weathcr-appy classroom’s
assigned seat direvtions cundiments | opriate *Go directly | assigned
*Uisten and inline clothing roandfrom | arca
*Be helpful fllow vilice
. directions *Haryour *Walt quier
P e UL i;uod *Be booesl aad I.‘:I‘m]y Y
upen windows
* Fullow for program
WView directions on to begin
schanl-nppropriate siiclal media
materilon and websites
technalogy




Central Montcalm Upper Elementary Behavior Expectation Matrix
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CMUE is a gum free school and we ask that adults and children aid the school community by adhering to this “No Gum”
policy.

STUDENT DRESS CODE

While fashion changes, the reason for being in school does not. Students are in school to learn. Any fashion (dress,
accessory or hairstyle and hair color) that disrupts the educational process, shows an affinity to gang or violent mentality, or
presents a safety risk to the student or others will not be permitted. Violations of the dress code may result in the removal
of the offensive wear, a call home for other clothing, or changing to clothing from the clothes closet. Please make sure
students are dressed appropriately for school. Personal expression is permitted within these generai guidelines: Students
must be clean and neat, wear shoes, and be dressed appropriately for the weather. The following styles or manners of
dress are prohibited:

e Chains

Hats, caps or hoods of any kind unless approved for a school activity.

Bare midriffs, bare lumbar/butiock area, exposed bra or underwear

Halter tops, tube tops, or split up the side clothing

Short shorts or short skirts — 10 inches on side seam from waistband

Pants hanging off the hips or dragging on the ground

Suggestive or vulgar clothing with offensive pictures or slogans or a negative or offensive double meaning (Including but
not limited to advertisements for alcohol, drugs, tobacco products, sexual innuendo.)

STUDENT SAFETY AND SECURITY

To maintain order and to protect the safety and welfare of students and school personnel, school authorities may search a
student or student's locker with just cause, and may seize any illegal or unauthorized materials discovered in the search.
Student lockers and desks are school property and remain at all times under the contro! of the school district. However,
students are expected to assume full responsibility of the security of their lockers and desks. School authorities for any



reason may conduct periodic general inspections of lockers and desks at any time, without notice, without student consent,
and without a search warrant.

STUDENT SECLUSION AND RESTRAINT

In the event that staff members need to restrain and/or seclude students, it must be done in accordance with procedures
and guidelines. Such intervention may be used only as a last resort in emergency situations, if students pose a threat to
themselves or others based on their behavior. Only school staff and substitute personnel who are trained in permissible

seclusion and physical restraint measures shall use such techniques.

SUSPENSION FROM SCHOOL

Absence from school due to suspension shall be considered an authorized absence, neither excused nor unexcused. A
suspended student will be responsible for making up schoolwork lost due to suspension. It is recommended that the
student complete assignments during the suspension and turn them in to the teacher upon his/her return to school.
Assignments may be obtained from the teacher beginning with the first day of suspension. Make up of missed tests may be
scheduled when the student returns fo school. If school is cancelled, the suspension is exonerated for that day.

Chapter 7. Health and Safety

COMMUNICABLE DISEASES

Because the school has a high concentration of people, it is necessary to take specific measures when the health or safety
of the group is at risk due to casual contact communicable diseases and pests. The school's professional staff has the
authority to remove or isolate a student who has been ill, or has been exposed to a communicable disease or highly
transient pest, such as lice or scabies. Specific diseases/conditions include, but are not limited to: diphtheria, scarlet fever,
strep infections, whooping cough, mumps, measles, rubella, chicken pox, impetigo, influenza, pink eye, ringworm, shingles,
commoan cold, infectious hepatitis.

Signs of iliness to watch for: cough, headache, fever, runny nose, skin eruption, sore throat, or vomiting.

In the case of non-casual contact, communicable-diseases, the school still has the obligation to protect the safety of the
staff and students. In these cases, the person in question will have his/her status reviewed by a panel of resource people,
including the County Health Department, to ensure that the rights of the person affected and those in contact with that
person are respected. The school will seek to keep students and staff persons in school unless there is definitive evidence
to warrant exclusion.

Non-casual contact communicable diseases include sexually transmitted diseases, AIDS (Acquired Immune Deficiency
Syndrome), ARC-AIDS Related Complex {condition), HIV (Human-immunodeficiency), HAV, HBV, HCV {Hepatitis A, B, C);
and other diseases that may be specified by the State Board of Health.

As required by Federal law, parenis will be requested to have their child's blood checked for HIV, HBV, and other
blood-borne pathogens when the child has bled at school and students or staff members have been exposed to the blood.
Any testing is subject to laws protecting confidentiality.

CHRONIC ILLNESS or FOOD ALLERGIES

If your student has a life-threatening allergy or life-threatening chronic illness, please notify the building principal at
989-831-2300. Federal law protects students from discrimination due to a disability that substantially limits a major life
activity. If your student has a qualifying disability, an individualized Section 504 Plan will be developed and implemented to
provide the needed supports and accommodations so that he/she can access educational programs and services. The
School District's Section 504 Policy is available in the board office.



Not all students with severe allergies or chronic illnesses may be eligible for a Section 504 Plan. Qur School District also
may be able to appropriately meet a student's needs through other means.

DIABETES
If your child has diabetes and requires assistance with managing this condition while at school and school functions, a
Diabetes Care Plan should be submitted to the school principal. Parents/guardians are responsible for and should:
A. Inform the school in a timely manner of any change which needs to be made to the Diabetes Care Plan on file
with the school for their child.
B. Inform the school in a timely manner of any changes to their emergency contact numbers or contact numbers of
health care providers.
C. Sign the Diabetes Care Plan.
D. Grant consent for and authorize designated School District representatives to communicate directly with the
health care provider whose instructions are included in the Diabetes Care Plan.
Your child may also be eligible for an individualized Section 504 Plan to provide needed supports and accommadations so
he/she can access educational programs and services.

CRITICAL INCIDENT PLAN

The school has a plan for evacuations and lock downs. Plans have been prepared in conjunction with the local law
enforcement officiafs. Our first priority is the safety of all students and staff. Students will not be allowed to leave the
building if a lockdown is issued.

IRE DRILLS, TORNADO DRILLS, TOXIC CRISES DRILLS
All drills are at regular intervals, required by law and are an important safety precaution. Itis essential that when the first
signal is given, everyane obey promptly without thinking and arguing. We practice and are assessed after each diill.

IMMUNIZATION INFORMATION

By State law, all children in Michigan public schools must have received all required immunizations in order to enroll in and
attend school. The complete vaccine series for: Diphtheria/Pertussis/Tetanus (DiaP, DTP, Td, Tdap or DT) with one dose in
the last 5 years, Polio, MMR, Hepatitis B, Varicella (chicken pox-either vaccine or history of chicken pox) and one dose of
Meningococcal (age 11-18). The requirement may be waived by the local health department,



Regquired Childhood Immunizations for Michigan School Settings
School commupicable disease rules are the mininmm standard for preventing disease outbreaks in school scttings.
To best profect patients from all diseases we have the power to prevent, healtheare providers in Michigan should foll ow the
2015 Recommended Immunizstion Schedule ot www.cde.g ovivaceines or www.michigsn goviimmunize, **All doses of vaccines
must e given with appropriate spacing between deses and al appropriate agex {o be cousidered valid.

Entry Requirements for All Public & Non-Public Schools
Age — 7 years through 18 years
Vaccine**| O mcluding all 7th grade students
. . 4 doses Diphthenia and Tetanus OR 3 doses
Diphtheria, 4 doses DTP or DT4P, if #1 given on or after the first bitthday.
Tetanus, one dose must be on or after 4 ;
Pertussis cars of age 1 dose of Tdap for children 11 years of age or
y B older upon entry into 7 grade or higher.
4 doses of polio. Only 3 : :
. doses of polio are reqired-if 4 dc_rsa of poho. _Only 3 doses of polio are
Polio . s required if dose 3 is admimistered on or after
dose 3 is administered on or the fourth birthda
after the fourth birthday. ¥
L
ﬁm]“; 2 doses on or after 12 months of age
umps,
Rubella*
Hepatitis B* 3 doses
: 1 dose for all chuldren 11 years of age or
Meningococcal N : Y B
Conjugate one older upon entry mto 7™ grade of higher
Varicella* 2 doses of varicella vaccine at or after 12 months of age OR current lab
(Chickenpox) immunity OR reliable history of disease
* Il vaccinstion is nol sdmimstered, current laborstory evidence of immunily is required.

INJURY/ILLNESS/ACCIDENT/EMERGENCY

Students are directed to report any accident or injury to the first staff member available. When students are ll, the teacher
will follow CMUE policy and parents will be notified in the event of serious accident, injury or iliness. An ambulance or
emergency vehicle may be called to the school in serious cases to transport the student to a hospital or physician's office, at
the expense of the parent/guardian.

LICE

Central Montcalm Public Schools follows the State of Michigan/Michigan Department of Community Health policy

recommendation regarding lice:

Students with live lice are not allowed in school. Any student with live lice may remain in school until the end of the day (if
they are found after school begins), but specific procedures must be followed. Immediate treatment at home is
advised. The student will be readmitted to school after treatment and examination. If, upon examination, the
school-designated personnel finds NO live lice on the child, the child may reenter the school. Any student with nits
(farther than 1/4" from scalp) should be allowed in school. {Active infestations can be defined as the presence of
live lice or nits found within 1/4" of the scalp. Nits that are found beyond 1/4" of the scalp have more than likely
hatched, or are no longer viable.)

*Parents should remove nits daily and treat if live lice are observed.

MANDATED REPORTERS
Schoolteachers, social workers, and administrators, are required by law to immediately report any and all suspected cases
of child abuse or neglect to the Michigan Family Independence Agency.




MEDICATION POLICY

The Board of Education recognizes that existing law enables school employees to administer medication under certain
conditions. Therefore, the Board authorizes, but does not mandate, the administration of medication(s} to students at
school. If a student is required to take medication during schaol haurs, and the parent/guardian is unable to administer the
medication, the principal or his/her adult designee may administer the medication in compliance with the written
instructions of a physician and the written permission of the parent/guardian. The necessary physician and parent
forms are available in the office.

The gxact dosage, method of delivery {oral, topical, etc.) and frequency of administration must be clearly marked on the
prescription |abel of the medication container, and the request form, or on the written instructions signed by the health Care

professional. The school is prohibited by law from dispensing aspirin, Tylenol, or other over-the-counter pain medication
without written permission from the doctor and parent on the appropriate forms. The parent/guardian must assume
responsibility for informing the principal’s office in writing of any change in the child’s medication and for providing a new
prescription or Health Care Professional note to change original prescription dosage and/or directions. The parent/guardian
is also responsible for keeping track of the amount of medication at school and transporting the medication to and from
school. Students may NOT carry medication to or from school. Itis the student's responsibility to report to the office on
time to receive their medication. Unused medications will be destroyed one week after the termination date or one week
after the close of school if not picked up by the parent/guardian.

Injections: The Michigan Attorney General’s opinion (No. 5679, April 11, 1980) allows a school administrator, teacher or

designated employee to administer medication in the form of an injection in an emergency if he/she is properly trained to

perform the injection and does so pursuant to the instructions of a physician. The following procedures shall be followed by

school personnel in emergency situations:

1. An attempt to contact the parent/guardian will be made.

2. Injections from a physician-prescribed kit may be administered by the individual requiring the injection or by a
school employee under the supervision (instruction) of a physician.

TORNADO POLICY

*Tornado Watch - Forecast of the possibility of a tornado: In case of a tornado watch, a person is designated to keep
watch. Students are to coninue with classes as usual, however, teachers will be notified of the possibility of a forthcoming
warning. The anly exception may be that outdoor physical education classes or other outdoor classes may be brought back
into the building. If this occurs at the end of the school day, buses will leave on time.

+Tornado Warning - A tornado has been sighted in the area: In the event of a waming (public announcement on the PA.),
teachers are directed to take their students to their designated areas. Tomado warnings in effect at the end of the school
day will necessitate buses NOT leaving the school until the warning is officially terminated.

PREPAREDNESS FOR HAZARDS AND PEST MANAGEMENT

Central Montcalm Upper Elementary School is concerned for the safety of the students and staff members and will attempt
to comply with all Federal and State statutes and regulations to protect them from hazards that may result from industrial
accidents beyond the control of school officials or from the presence of asbestos materials used in previous construction.

In its efforts to comply with Asbestos Hazard Emergency Response Act (AHERA), Michigan Occupational Safety and Health
Act (MIOSHA), and the Asbestos Abatement Contractors Licensing Act, the Central Montcalm Schoaol Board recognizes its
responsibility to:

A inspect all District buildings for the existence of asbestos or asbestos-containing materials;

B take appropriate actions, in accordance with State law and EPA regulations, based on the
inspections;

C. establish a program for dealing with friable asbestos, if found;



D. maintain a program of periodic surveillance and inspection of facilities or equipment containing
asbeslos;

E. comply with EPA regulations governing the transportation and disposal of asbestos and asbestos
containing materials.

Pest Management Notification

Advisory to All Parents/Guardians

Central Montcalm PS has an Integraled Pest Management program. Inherent with this are the District's efforts to
reduce pesticide use as much as possible, and we have been successful to date. This program does not rely on

routine pesticide applications to resolve problems. You will receive advanced notice of the application of a pesticide,
at your child's school. This advance notice will be given 48 hours before the application.

You WILL receive notice via a posting at the entrance to the school building. Complete this form ONLY if you are

requesting additional advance notification of a pesticide application by U.S. first-class mail. If you are requesting prior

notification of pesticide treatments conducted at this school or day care center, other than a bait or gel formulation,
and you would like the notice to be delivered by United States first-class mail, postmarked at least three days prior lo
the planned treatment, please complete the information on the following form and submit it to:

Central Montcalm Public School, PO Box 9, Stanton, Michigan 48888 or call 989-831- 2001.

Prior Notification Request by US. First-class Mail

PARENT NAME: STUDENT NAME:

ADDRESS: CITY, ZIP:

DAY PHONE: EVENING PHONE:
Please check one:

( ) I wish to be nolified by mail prior to a scheduled pesticide apptication inside of the schoal
( ) I wish to be notified by mail prior to a scheduled pesticide application oulside of the schoo)
( ) Both of the above

Date:

_Signature of Parent/Guardian of record



Chapter 8- Internet and Technology

ELECTRONIC INFORMATION - ACCEPTABLE USE

Technology covered by this policy includes the use of District software, audio and video media, computers and hardware
peripherals, network, telecommunications, video and audio equipment. The use of District technology is a privilege that can
be revoked at any time by the District.

STUDENT EDUCATION TECHNOLOGY
ACCEPTABLE USE AND SAFETY

Technology has fundamentally allered the ways in which information is accessed, communicated, and transferred in saciety. As a result, educalors are continually
adapting their means and methods of instruction, and the way they approach student leaming, to incorporate the vast, diverse, and unique resources available
through the Intemet, The Board provides Education Technology so that students can acquire the skills and knowledge to leam effectively and live productively in a
digital world. The Board of Education provides students with access to the Internet for limited educational purposes only and utilizes online educational services to
enhance the instruction delivered to its students. The District's Internet system does not serve as a public access service or a public forum, and the Board imposes
reasonable restrictions on its use consistent with its limited educational purpose.

This policy and its related administrative guidelines and the Student Code of Conduct govem students’ use of the District’'s computers, laplops, tablets, personal
communication devices {as defined by Policy 5136), network, and Internet connection and online educational services (*Education Technology® or *Ed-Tech™), The
due process rights of all users will be respected in the event there is a suspicion of inappropriate use of the Education Technology. Users have no right or
expectation {o privacy when using the Ed-Tech (including, but not limited to, privacy in the content of their personal files, e-mails, and records of their online activity
while on the network and Internet).

This policy and its related administrative guidelines and the Student Code of Conduct alse govemn students’ use of their personal communication devices (that s,
according to Policy 5136, computers, laptops, tablets, e-readers, cellular/mobile telephones, smartphanes, and any other web-enabled device), when
connected to the District's netwark, the District’s Intemet connection, and online educalional services {*Education Technology® or *Ed-Tech'). The due
process rights of all users will be respected in the event there is a suspicion of inappropriate use of the Education Technology. Users have no right or
expectation to privacy when using the Ed-Tech {including, bul not limited to, privacy in the content of their personal files, e-mails, and records of their
online activity while on the network and Internet).

First, and foremost, the Board may not be able to technologically limit access to services through its Educational Technology to only those services and resources
that have been authorized for the purpose of instruction, study and research related to the curriculum. Unlike in the past when educaters and community members
had the opporunity 1o review and screen materials 1o assess their appropriateness for supporting and enriching the cumiculum according to adopled guidelines and
reasonable selection criteria (taking into account the varied instructional needs, leaming styles, abilities, and developmentai levels of the students who would be
exposed to them), access 1o the Intemet, because it serves as a gateway to any publicly available file server in the world, opens classrooms and students to
electronic information resources that may not have been screened by educators for use by students of various ages.

Pursuant to Federal law, the Board has implemented technology protection measures which protect against (e g., filter or block) access (o visual
displays/depictions/materials that are obscene, constitute child pomography, andfor are harmful to minors, as defined by the Children's Intemet Protection Act. At the
discretion of the Board or the Superintendent, the technology prolection measures may be configured to protect against access to other matenal considered
inappropriate for students to access. The Board also utilizes software and/or hardware to monitor online activity of students to restrict access to child parnography
and other matenial that is obscene, objectionable, inappropriate andfor harmful to minors. The Superinlendent or Technology Director may tempoararily or permanently
unblock access to websites or online education services containing appropriate material, if access to such sites has been inappropriately blocked by the technology
protection measures. The determination of whether material is appropriate or inappropriate shall be based on the content of the material and the intended use of the
material, not on the protection actions of the technology protection measures.

Parents/guardians are advised that a determined user may be able to gain access to services on the Internet that the Board has not authorized for educational
purposes. In fact, it is impossible fo guarantee students will not gain access through the Intemet to information and communications that they andior their
parents/guardians may find inappropriate, offensive, objectionable or controversial. Parents/Guardians assume risks by consenting fo allow their child to participate
in the use of the Internet, Parents/Guardians of minors are responsible for setling and conveying the standards that their children should follow when using
Education Technology. The Board supports and respects each family's right lo decide whether lo apply for independent student access to the Education Technology.

The technalogy protection measures may not be disabled al any time that students may be using the Education Technology, if such disabling will cease to protect
against access to matenals that are prohibited under the Children's Infemet Protection Act. Any student who attempls to disable the technology protection measures
will be subject to discipline.

Pursuant to Federal law, students shall receive aducation about the following:



A safely and security while using email, chat rooms, social media, and other forms of direct electronic

communications

B. the dangers inherent with the online disclosure of personally identifiable information

C. the consequences of unauthorized access (e g., "hacking") cyber bullying and other unlawful or inappropriate
activities by students online, and

D. unauthorized disclosure, use, and dissemination of personal information regarding minors

Staff members shall provide instruction for their students regarding the appropriate use of technology and online safety and security as specified above,
Furthermore, staff members will monitor the online activities of students while at schoot.

Building principals are responsible for providing training so that Intemet users under their supervision are knowledgeable about this policy and its accompanying
guidelines. The Board expects that staff members will provide guidance and instruction to students in the appropriate use of the Education Technology. Such
training shall include, but not be limited fo, education concerning appropriate online behavior, including interacting with other individuals on social networking
websites and in chat rooms, and cyber bullying awareness and response. All Internet users {and their parents if they are minors) are required {o sign a wrillen
agreement lo abide by the terms and conditions of this policy and its accompanying guidelines

Students will be assigned a school email account that they are required to utilize for all schoo!-related electronic communications, including those to staff members
and individuals and/or crganizations cutside the District with whom they are communicating for school-related projects and assignments.

Further, as directed and authorized by their teachers, they shall use their school-assigned email account when signing-up/registering for access to various online
educational services, including mobile applicationsfapps that will be utilized by the student for educational purposes.

Students and staff members are responsible for good behavior on the Board's computers/network and the Internet just as they are in classrooms, school haliways,
and other school premises and school sponsored evenls. Communications on the Internet are often public in nature. General school rules for behavior and
communication apply. The Board does not sanction any use of the Education Technology that is not authorized by or conducted strictly in compliance with this policy
and its accompanying guidelines,

Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or revoked, and disciplinary action taken against them,
Users of the Board's Education Technology are personally liable, both civilly and criminally, for uses of the Education Technology not authorized by this Board policy
and its accompanying guidelines.

The Board designates the Superintendent and Technology Direclor as the administrators responsible for initiating, implementing, and enforcing this policy and its
accompanying guidelines as they apply to the use of the District's Education Technology and the Internet for instructional purposes

Any parent or lawful guardian who does not want their child's picture or information published electronically should inform the child's teacher in wriling.

TECHNOLOGY POLICY

The use of District technology is a privilege that can be revoked at any time by the District. Each individual user is
responsible for the reasonable care of technology, including hardware, software, and their password, while in their
possession or while using it. Students are responsible for reading the entire Electronic Information Acceptable Use Policy
and will be held accountable for following the entire policy.

The district reserves the right to revoke a user’s account, as well as take disciplinary or legal action if it is determined that
the user is engaged in unauthorized activity or is violating this policy.

Chapter 9- Special Education

INDIVIDUALS WITH DISABILITIES

The American's with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act provide that no individual will be
discriminated against on the basis of a disability. This protection applies not just to the student, but to all individuals who
have access to the District’s programs and facilities.

A student can access special education services through the proper evaluation procedures. Parent involvement in this
procedure is important and required by Federal (IDEA) and State [aw.



NON-DISCRIMINATION

It is the policy of the school district that no person shall on the basis of race, color, national origin, creed, sex, disability,
handicap, religion or marital status be denied the benefits of any program at Central Montcalm. This Free and Appropriate
Public Education (FAPE) is offered in the least restrictive environment.

DISCIPLINE/MANIFESTATION REVIEW

If the student with a disability violates a student code of conduct and is suspended or expelled, and parents have the right to
ask for a Manifestation Review to determine if the violation is a manifestation of the disability. (See the parent handboak
provided at the IEP.)

DUE PROCESS
Any disagreement between parents and the school district that cannot be mediated at an IEP can be resolved by filing a
Due Process Complaint. {See the parent handbook provided at the IEP).

ELL
English Language Learners are identified by process and served educationally by professionals within the school 1SD.

|EP

Individualized Educational Plans for students with disabilities are designed to meet the educational needs of the student
when the evaluative team composed of parents, teachers, and qualified professionals deem eligibility is met. The IEP will
be a written plan that describes the services and how student goals are being met within a certain time frame. The IEP is
reviewed annually. (See the parent handbook given at the |IEP)

Chapter 10- Parental Rights and notification

PARENT /TEACHER ORG Tl0

CMUE parents are automatically part of the PTO, and they meet the first Monday of each month for one hour starting at
3:15 pm in the UE library. This active group is a decision making group for UE school Improvement and form a partnership
with the UE staff to provide a quality education. Please follow them at https:/iwww.facebook.com/CMUEPTO/ for more up to
date information.

FERPA

SCHOOL RECORDS School student records are confidential and information from them will not be released other than as
provided by law. A federal law known as the "Family Educational Rights and Privacy Act" ("FERPA") gives parents and
eligible students {(age 18 and older) the following rights with respect to their student records. 1. RIGHT TO INSPECT: You
have the right to inspect and review substantially all of your education records maintained by or at the school district. This
right extends to the parent of a student under 18 years of age and to any student age 18 or older. 2. RIGHT TO REQUEST
AMENDMENT: You have the right to seek to have corrected any parts of an education record which you believe to be
inaccurate, misleading or otherwise in violation of your rights. This right includes the right to a hearing to present evidence
that the record should be changed if a designated school official decides not to alter the education records according to your
request. If no change is made to the education record after the hearing, you have a right to place a written rebuttal in the
record. 3. RIGHT TO PREVENT DISCLOSURES: You have the right to prevent disclosure of education records to third
parties with certain limited exceptions. It is the intent of the Board of Education to limit the disclosure of information
contained in your education records to those instances when prior written consent has been given to the disclosure, as an
item of



directory information of which you have not refused to permit disclosure, or under the provisions of FERPA which allow
disclosure without prior written consent. 4. RIGHT TO COMPLAIN: You have the right to file a complaint with the U.S.
Department of Education concerning the alleged failure of the school district to comply with FERPA. Your complaint should
be directed to: Family Policy and Compliance Office U.S. Department of Education 600 Independence Ave, SW
Washington, DC 20202-4605 34 5. RIGHT TO OBTAIN POLICY

SEARCH AND SEIZURE

Search of a student and histher possessions, including vehicles, may be conducted at any time the student is under the
jurisdiction of the Board of Education, if there is a reasonable suspicion that the student is in violation of law or school rules.
A search may also be conducted to protect the health and safety of others. All searches may be conducted with or without
a student’s consent. Students are provided lockers, desks, and other equipment in which to store materials. It should be
clearly understood that this equipment is the property of the school and may be searched at any time if there is reasonable
suspicion that a student has violated the law or school rules. Locks are to prevent theft, not to prevent searches. If student
lockers require student-provided locks, each student must provide the lock’s combination or key to the principal. Anything
that is found in the course of a search that may be evidence of a violation of school rules or the law may be taken and held
or turned over to the police. The school reserves the right not to return items which have been confiscated. In the course of
any search, students’ privacy rights will be respected regarding any items that are not illegal or against school policy.

STUDENT RIGHTS OF EXPRESSION

The School recognizes the right of students to express themselves. With the right of expression comes the responsibility to
do it appropriately. Students may distribute or display, at appropriate times, non-sponsored, noncommercial written material
and petitions; buttons, badges, or other insignia; clothing, insignia, and banners; and audio and video materials. All items
must meet the following school guidelines:

A. A material cannot be displayed if it:

is obscene to minors, libelous, indecent and pervasively or vulgar,

advertises any product or service not permitted to minors by law,

intends to be insulting or harassing,

intends to incite fighting or presents a likelihood of disrupting school or a school event,

presents a clear and present likelihood that, either because of its content or manner of distribution or display, it

causes or is likely to cause a material and substanttal disruption of school or school activities, a violation of school

regulations, or the commission of an unlawful act.

B. Materials may not be displayed or distributed during class periods, or during passing times between classes. Permission
may be granted for display or distribution during lunch periods and after school in designated locations, as long as exits
are not blocked and there is proper access and egress to the building.

C. Students who are unsure whether or not materials they wish to display meet school guidelines may present
them to the principal twenty-four (24) hours prior to display.

el 5= E e e
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INTRODUCTION TO PBIS
What is PBIS?

School-wide Positive Behavioral Interventions & Supports (PBIS) are a proactive, team-based framework for creating and
sustaining safe and effective schools. Emphasis is placed on prevention of problem behavior, teaching of behaviors, and the
use of data-based problem solving to address behavioral concems. School-wide PBIS increases the ability to educate all
students by providing research-based, school-wide, classroom, and individualized interventions.

PBIS methods have been proven to significantly reduce the occurrence of problem behaviors. Students are taught clearly
defined behavioral expectations and provided predictable responses to their behavior, both positive and corrective. When
solid PBIS systems are in place, 80-85% of students will meet these expectations. The 15-20% of students not consistently
meeting expectations will receive additional support through group and individual interventions. This model is represented
visually in the form of a triangle (see image below).

3-Tiered Model of School-Wide Support

|Academic Svstems | | Behavioral Systems I

Interyenuions 1% Iterveniious

Indsvidual Studems ‘ Indiidual Students
Assessment-based Asscssment-based

Hgh Intensaty Intense. durable proceduses

Of longer duration

S . Tier 2: Targeted Group

Tier 2. Targeted Group ‘ 510% Interventions
Interventions Some students (at-r1sk)
Some students (at-nsk) High efficiency

High efficiency Rapid response

Rapid response

Tier 1 Universal * 15400 o807 * Tier L. Universal

Interventions Interventions

All students All settings, all
Preventive studenis

proactive Prevennve, proachive

Adapred from Response ro Intervention: Policy Considerarions and Implemenzarion (Barsche, gt al 2005},
Note: Percentages are approxumarions and may vary by distnet

In addition to teaching and cansistently responding to behavior, another key element of PBIS is an analysis of discipline
referral data. This team-based approach to data analysis will allow Central Montcalm's School Leadership Teams to identify
problem areas, brainstorm interventions, acknowledge students exhibiting positive behavior, and communicate the findings
to all staff, students, and parents.

The goals of PBIS are consistent with those found in other educational initiatives/laws, such as Education YES!, No Child
Left Behind. The Michigan State Board of Education even has a PBIS Policy which schools are required to follow.



Michigan State Board of Education PBIS Policy

The vision of the State Board of Education is to create learning environments that prepare students to be successful citizens

in the 21st Century. The educational community must provide a system that will support students’ efforts to manage their
own behavior and assure academic achievement.

An effective behavior support system is a proactive, positive, skill-building approach for the teaching and learning of
successful student behavior. Positive behavior support systems ensure effective strategies that promote pro-social behavior
and respectful leaming environments. Research-based positive behavior support systems are appropriate for all students,
regardless of age.

The principles of Universal Education reflect the beliefs that each person deserves and needs a positive, concemed,
accepting educational community that values diversity and provides a comprehensive system of individual supports from
birth to adulthood. A positive behavior support policy incorporates the demonstration and teaching of positive, proactive
social behaviors throughout the school environment.

A positive behavior support system is a data-based effort that concentrates on adjusting the system that supports the
student. Such a system is implemented by collaborative, school-based teams, using person-centered planning. School-wide
expectations for behavior are clearly stated, widely promoted, and frequently referenced. Both individual and school-wide
leaming and behavior problems are assessed comprehensively. Functional assessment of leaming and behavior challenges
are linked to an intervention that focuses on skill building. The effectiveness of the selected intervention is evaluated and
reviewed, leading to data based revisions. Positive interventions that support adaptive and pro-social behavior and build on
the strengths of the student lead to an improved leaming enviranment. Students are offered a continuum of methods that
help them leam and maintain appropriate behavior and discourage violations of codes of student conduct.

In keeping with this vision, it is the policy of the State Board of Education that each school district in Michigan implements a
system of school-wide positive behavior support strategies.

Adopted September 12, 2006
TEACHING POSITIVE BEHAVIOR EXPECTATIONS

Guidelines for Teaching Positive Behavior Expectations
1. We teach the expectations aggressively over the first three weeks of school. We re-teach expectations several

times initially and strongly reinforce at the beginning of the year.

2. Our staff plans to teach review lessons as needed throughout the school year (2 - 3 minutes). If a lot of problems
arise in a certain situation, we will re-teach the expectations. We consider it an investment during the start-up phase
that will pay off with more orderly behavior thereafter.

3. When we teach behaviors, we model, demonstrate, or role-play. Students sometimes participate and show exactly
what the expectations look and sound like. We give students feedback on how they did and praise them for their
effort (acknowledge).

4. We repeat this process as often as it takes for students to learn the behaviors. The idea is to teach



ot

behavior the same way we teach academics. We know how important practice is for mastery of academics.

* See Expectations diagrams in Student Handbook on page 18.

ACKNOWLEDGING APPROPRIATE BEHAVIOR

Components of Positive Recognition
Staff members should strive to acknowledge students positively 4 times for every time a behavior is corrected.

Positive recognition should be:

Readily available

Appropriate to the environment

Easy to deliver

Can be controlled by teacher

Is powerful and affirming to the student

Guidelines for Hornet High Fives

All staff members need to have “Hornet High Five" tickets to give to students.

Each staff member will have a goal to hand out 5 tickets per day.

Tickets should be generously given for targeted behaviors.

Explain and give examples to students about which behaviors will result in earning tickets.

Make sure ALL students have the opportunity to eam tickets.

When students earn tickets for ‘targeted’ behaviors, the student is responsible for writing their name on the ticket
and turning it in as a part of their school system. The school will acknowledge students, as well as transportation
staff, as part of their school-wide acknowledgement system.

HORNET HIGH FIVE

Respectful
Responsible
Safe

Always try, try, try!




Problem Behavior Definitions & Continuum of Responses

CORRECTING & RESPONDING TO BEHAVIOR

Minor- Major- Major-

Staff Managed Staff Managed Office Managed

e Teach/Model/ Previous Responses Previous Re
Practice Expectations @ plus: @ plus:

¢ Teach/Model/

e  Proximity & Teach/Model/
e Change Seating/ Practice Expectations Practice Expectations
Location e Individualized e Individualized Behavior
®  Withdrawal of materials Instruction Intervention Plan
Cont ¢  Verbal Redirection e Behavior Improvement | @ De-Escalation
inuu # Signal/Look Form s Exclusionary
m of ¢ Student Conference o  Timeout/Alternative Timeout/Timeout Room
Resp e  Pre-Cormection Workspace (not office) | e Emergency
onse # Planned Ignoring e Time Owed Restraint/Seclusion
s& e Parental Contact ® Loss of Privilege e [nteragency Support
Strat e  Classroom Management | ¢ Restitution e Parent Contract/
egies System e Parental Contact Commitment
e Students observe and ®  Alternative Placement
identify appropriate o In-School Suspension
behavior ®  QOut-School
Suspension
® Bus Suspension
s Expulsion
Bomb Threat Bomb Threat
e  Any threat of explosive
materials being on or
near campus
e Inteni to bring explosive
materials to campus
Bullying Bullying
e Behavior is directed at
one or more pupils
e [t is perceived as being
dehumanizing,
Probl intimidating, and hostile
erm e It is conveyed through
Beha physical, verbal,
vior

technological or
emotional means

e It is motivated by
specific characteristics
of the victim

o It interferes with student
learning

® Repetitive disrespect
and/or aggression is
significantly impacting
another student.




Minor-
Staff Managed

Major-
Staff Managed

Major-
Office Managed

Defiance/Insubordination/
Non-Compliance

Non-Compliance

# Not following
classroom rules,
direction, procedures

® Ignoring requests of
others-including other

Defiance/Insubordination

e Refusal to do what is
expected, with minimal
disruption to student
learning

e Level of defiance

Defiance/Insubordination
e Prolonged refusal that
disrupts students’

learning and/or safety
e Level of defiance
continues to escalate

Probl
em
Beha
vior

students de-escalates or
maintains with
redirection
Disrespect Disrespect Disrespect Disrespect
e Taking back to teacher | @ Continuous disrespect e Severe emotional
® Eyeroll or threats (as defined in outbursts
® Shoulder shrug the minor column) to e Disrespect continues
e Negative comments or the teacher or students and is escalating
threats about other with minimal disruption | e  Class learning has
students to the learming become disrupted
e Verbal noises (groans, o Level of disrespect
moans, signs) de-escalates or
¢  Belittling others maintains with
e  Mocking others redirection
e Minor responses by
teacher have not
worked, behavior has
not improved
Disruption Disruption Disruption Disruption

e Distracting peers

¢ Talking out of
turn/Blurting

e  Out of seat, wandering,
intentional noises or
distractions

e Behavior that disrupts
the entire class for a
short period of time, but
the student can be
redirected to the task

e Behavior de-escalates

¢ Behavior disrupts the
entire class over a long
period of time and the
student cannot be
redirected to the task
through the established
continuum of
consequences

e Behaviors are escalating

Dress Cade Violation

Dress Code Violation

e Not following dress
code provided in
student handbook

[nappropriate/Abusive
Language/Profanity

Inappropriate

¢  Student is speaking
casually in a
conversation and
inappropriate language
is used

e  When redirected,
behavior stops

e ‘Threat used in anger to
intimidate; not directed
toward an individual,
the student is able to
calm down

Abusive/Profanity

¢  Students speaking and
using intentional foul
language

@  Threat used in anger to
intimidate; not directed
toward an individual

Abusive/Profanity

e Cussing out the teacher
or student

e Language is specifically
directed towards
another person




Minor- Major- Major-
Staff Managed Staff Managed Office Managed
Inappropriate Display of Inappropriate Display of Inappropriate Display of
Affection Affection Affection
e  Student unknowingly e  Student engages in (or
engages in repeatedly engages in)
inappropriate contact of inappropriate
a sexual nature to consensual verbal
another student and/or physical contact
of a sexual nature to
another student

How to Set a Positive Tone and Increase Direction Following- Helpful Hints to Parents.
Use clear directives - not questions. (i.e. “Sally, please go to your seat.”)

Establish eye contact

Give time to respond. Provide wait time (3 seconds}

Use positive directives more than negative. (i.e. “Please be safe and sit.")
Follow-through with student expectations after first request

Use a positive tone. Avoid yelling and arguing

Acknowledge compliance

APPENDIX B
2112 - PARENT INVOLVEMENT IN THE SCHOOL PROGRAM

The Board of Education believes that durable and significant learning by a student is more likely to occur when there is an
effective parinership between the school and the student's parents/guardians (“parents"). Such a partnership means a
mutual belief in and commitment to significant educational goals for a student, a plan for the means to accomplish those
goals, cooperation on developing and implementing solutions to problems that may be encountered, and continuing
communication regarding the progress in accomplishing the goal(s). To this end, parents should be meaningfully involved
in:

A. Developing and implementing appropriate strategies for helping their child achieve the leaming objectives that lead to accomplishing
desired leaming outcomes.

B. Providing a mutually supportive school and home environment, which encourages leaming.

. Supporting a consistent and shared approach to child guidance and discipline.

D Providing for the proper health, safety, and well-being for their child,

E. Supporting the development of English language proficiency skills.

e The Board is committed o communicating with parents at a level and in a language they can understand.

e The Board, through this policy, directs the establishment of a parent involvement plan, which can be communicated to the
parent of each child in the District. The plan must encompass parent participation, through meetings and other forms of
communication. The Parent Involvement Plan shall be distributed to all parents and students through publication in the
Student Handbook or other suitable means.

e The Superintendent shall direct the development of a Parent Involvement Plan for the District, which may include, among
others, the following strategies:




A. Provide parents with their child's individual assessment results, reading resuits, progress reports, report cards and parent
conferences.

B. Provide parents with the school's Code of Conduct.

C. Arrange flexibly scheduled parent/teacher conferences and parent requested conferences.

D. Publish in the District's school newsletter(s) information regarding the Parent Involvement Plan and parent involvement
opporiunities.

E. Encourage home reading programs. Books may be provided for students to read at home.

F. Maintain a consistent District wide effort to communicate regularly with parents.

G. Distribute periodic newsletters from teachers informing parents of upcoming District events and curriculum being taught.

H. Make calls, use e-mail letters as needed for teachers and administrators to communicate with parents.

I. Encourage active faculty participation in PTA or similar school parent groups.

J. Have students perform for parents and community.

K. Encourage parents to serve as chaperones for class field trips and other school activities.

L. Recognize parents and volunteers who have helped throughout the year.

M Provide opportunities for discussions between parents, administrators and staff to address problems and find solutions for students

. having difficulties, either academically or socially.

Relations with Parents
e The Board needs parents to assume and exercise responsibility for their children's behavior, including the behavior
of students who have reached the legal age of majority, but are still supported by the parent. During the school
hours, the Board, through its designated administrators, recognizes the responsibility to monitor students' behavior
and, as with academic matters, the importance of cooperation between the school and the parents in matters
relating to conduct.
e For the benefit of the child, the Board encourages parents to support their child's career in school by:

A. Participating in school functions, organizations and committees;

B. Supporting the teachers and the schools in maintaining discipline and a safe and orderly leaming environment;
C. Requiring their child {o observe all school rules and regulations;

D. Supporting and enforcing consequences for their child's willful misbehavior in school;

E. Sending their children to school with proper attention to his/her health, personal cleanliness, and dress;

F. Maintaining an active interest in their child's daily work, monitoring and making it possible for him/her to complete assigned
homework by providing a quiet place and suitable conditions for study;

G. Reading all communications from the school, signing, and retuming them promptly when required;
H. Cooperating with the school in attending conferences set up for the exchange of information of their child's progress in school.
e Sec. 1112, 1118 ESEA

M.C.LAA. 380.1294
o Adopted 3/14/05



Central Montcalm Public Schools
COVID-19 Elementary Student/Parent Handbook

Message for Parents

Dear Parent(s} and/or Guardian(s),

2020-2021

CMPS has created this Handbook with the essential information to assist families as we navigate the
reopening of our schools during the COVID-19 Pandemic. While no public operation can ensure the absence
of COVID-19, CMPS is working diligently to ensure all safety measures are put into place while still providing

instruction to our students. As the situation with COVID-19 continues to change, changes wili need to be made

at CMPS. Changes are made based on information from the Centers for Disease Control and Prevention
(CDC) and Mid-Michigan Health Department (MMHD) along with federal, state, and local agencies.

Communication

Ongoing communication is a critical element. The following tools will be used to communicate with families:

Communication Tool

Purpose

How to Access the Tool

Central Montcalm Website

To provide updated information
regarding our education plan,
announcements, and resources

https .//www central-montcalm.org

Central Montcalm Elementary or
Central Montcalm Upper
Elementary Facebook Page

To provide updated information
regarding our education plan,
announcements and resources.

You must have a Facebook
account and Like us on Facebook

School Messenger

Announcements will be by text or
by email.

Go to schoolmessenger.com

Our school utilizes the
SchoolMessenger

system to deliver text messages,
straight

to your mobile phone with
important

information about events, school
closings

safety alerts and more




You can participate in this free
service just

by sending and text of “Y" or “Yes”
to our school's short code number
67587

Updated phone numbers and
emails in our school database
system will be used.

SeeSaw-Grades K-3
Google Classroom-Grades 4-5th

This is the learning platform for
online instruction. The teacher will
be putting learning materials,
assignments, and announcements
here.

Instructions will be given by the
teacher

Zoom

This tool will allow you to
communicate directly with
professional staff. This has the
capability for audio and video.

An invite will be sent to you. You
will need to have Zoom on your
device.

Phone calls

To communicate individually with
staff.

CME 831-2500,

CMUE 831-2300, Transportation
831-2240

Food Service 831-2108, Central
Montcalm Board Office 831-2000

Pr redn Plan

Phases 1-3

o In Phases 1-3, no in-person instruction will take place. Instruction will be offered through online
platforms. The platforms will be Google Classroom (Grades 4 and 5) and through SeeSaw (Grades

K-3).
Packets may be used.

Teachers wili also be provided with other ways to deliver content and will be communicating regularly

with families and students.

Phases 4-5

» In-person instruction will occur with safety precautions in place as included in the CM preparedness
plan and provided by the Mi Safe Schools: Michigan's 2020-21 Return to School Roadmap.




e Details are outlined below.

Face Coverings (Phases 4-5)

e Face coverings may be homemade or disposable level-one (basic) grade surgical masks. Homemade
mask covering must be washed daily.

o Facial coverings must always be worn in hallways and common areas. Also, masks must be worn on
the bus.

o All students in grades PreK-5 must wear facial covering unless students remain with their classes
throughout the school day and do not come into close contact with students in another Cohort.

s Students who are capable of wearing a face covering and refuse to do so in an area where a face covering is
required will be offered a face-covering by a school official (teacher, paraprofessional, administrator, school
secretary, etc.) and asked to put the face-covering on. The instance will be documented in SWIS and
Powerschool as an act of defiance.

* Students showing patterns of non-compliance will be removed from the school building and placed into remote
instruction until the student agrees to comply with this safety protocol. Parents will be notified of each instance of
non-campliance by the school. If a student is permitted to return to school and directed to leave a second time for
non-compliance the removal from the school buildings will result in permanent placement into remote instruction
for the remainder of the semester, inciuding being banned from being on school premises at any time or at
school-related events.

e All staff will be notified of students exempt from wearing masks.

Health Screening: (Ph 4-

Families will screen students for symptoms of Coronavirus (COVID-19) before sending them to school.

Any child exhibiting the COVID-19 Symptoms below during the day will need to be picked up

immediately (as soon as possible, but no longer than 30 minutes for the safety of others). All families

will need to have a plan in place to meet the 30-minute requirement.
a. Fever over 100.4 degrees Fahrenheit

Cough

Headache

Difficulty breathing

Sore throat

Frequent nasal discharge

Loss of taste or small

Vomiting or diarrhea

o While waiting to be picked up, the child will be required to wear a disposable face mask and wait in a
designated quarantined area.

e [f a student has a fever only, the student will be required to stay at home until he/she is fever free
without mediation for 72 hours.

o [f a student has multiple COVID-19 systems, the student is required to stay at home for a minimum of
seven days with at least three days fever-free.

Ta mmooo



If there is any diagnosis or exposure to COVID-19, CMPS wilt be following the guidance of the
Mid-Michigan Health Department.

Parents are required to notify the school if their child has COVID-19 or someone in the home has
COVID-19 or if the student/family has been exposed due to close, direct contact to COVID-19.

Tran ion

Families are to do a Health Screening before going to the bus.

All students must use hand sanitizer before entering the bus.

The bus driver, staff, and all students must wear a mask if medically feasible.

There will be assigned seating.

Busses will be cleaned before and after routes.

If students are sick during the day, parent(s)/guardian(s)/emergency contact person must pick them up.
Sick students are not allowed to ride the bus.

Weather permitting, windows will be open.

Visitor/Parent Restrictions (Phases 1-5)

Visitation into the buildings will be restricted.

H

Visitors will not be allowed in the building. Rather, visitors can relay messages through phone
communication or intercom with the front office.

If deemed necessary to enter the office, visitors/parents will need to wear a mask and pass the Health
Screening.

No large gatherings are allowed in Phases 1-5,

There will be no after school activities.

iene: (Ph 4-

Teachers will teach students proper hygiene techniques (handwashing, cough in elbows or covering
with a tissue, sanitizing, and limiting the use of shared material)

Students and teachers will have a scheduled handwashing/hand sanitizing every 2-4 hours.

The student will wash hands in the bathrooms with soap and water, but also wash hands when
returning to the classrooms.

Students will sanitize their hands every time entering the classroom from the haliway, bathroom,
recess, elc.

Limited use of shared materials or disinfected between uses.

Proper classroom cleaning procedures will be followed.

Students will use water bottles as drinking out of the drinking fountain will not be allowed.



ial Distancing Ph 4-

Social distancing is an effective way to prevent potential infection. CMPS employees, students, parents, and
visitors should practice staying approximately 6 feet away from others and eliminating contact with others as
much as possible.

As feasible, arrange desk/tables apart and have students facing the same direction.
Students will be taught proper spacing in the hallways, bathrooms and recess.
Students will be separated to designated areas at recess.

Students will be eating breakfast and lunch in the classrooms.

jal-Emotional Well-Being Ph 1-

CMPS recognizes the social-emotional impact of COVID-19. District social workers will provide resources for
parents. Social workers will work individually with students on any well-being needs. Parents are encouraged
to contact the social worker with concerns.



